
  

 
 

   
  

 
      

 
 

 
  

  
  

  
 

  
   

 
   

   
  
  

 
 

 
  

   
 

 
 

 
  

  

EMPLOYMENT OPPORTUNITY 

Executive Administrative Assistant to the Director 
Urban Renewal and Economic Development 

Compensation: $30.20 - $38.56 per hour 
Full-Time--Non-Exempt--Non-Represented 

Open Until Filled 
First-look at applications: July 12, 2026 

Lincoln City has a great opportunity to support the Economic Development and Urban 
Renewal Director as the Executive Administrative Assistant! The Assistant performs a 
variety of highly responsible, confidential and complex administrative, technical and 
project management duties in support of the Economic Development/Urban Renewal 
Director, as well as professional customer service to the public. This is a full-time 
position, scheduled for 40 hours per week. 

TO APPLY: 
• Complete the City's online application at: www.lincolncityor.gov 
• Résumé required 
• Cover letter required—include a cover letter with your résumé that explains your 

interest in the position and highlights your qualifications related to specific items in 
the job description 

All required items must be included for consideration and advancement to the next 
recruitment step by 11:59 p.m. on July 12, 2026. 

Questions about the recruitment should be directed to: 

Abigail Edwards, Director of Human Resources 
hr@lincolncityor.gov 

541-996-1201 

Posted June 26, 2026 

http://www.lincolncityor.gov/
mailto:hr@lincolncityor.gov

